TRUONG TIEU HQC TRAN QUOC TOAN

LICH CONG TAC TUAN 18
Tuan 18: 3/01/2022 dén 7/01/2022

THOI
GIAN NOI DUNG CONG VIEC PHAN CONG | KET QUA
Thithai | Truc tét duong lich VT, TB
(3/01/2022) | Giam sét ca truc BGH
Ky duyét c&c bo phan Van phong HT
Duyét d&¢ KTCK1 PHT
Duyét KHBD t6 2,3, BM PHT
Xay dung noi dung hop chuyén mén thang 1 + 2 PHT
Thie ba | Day tiét nghia vu 16p 2/6, 2/5 PHT
(4/01/2022) | Guwri sé ligu hoc sinh tham gia BHYT cho cac I6p YT
Bao cdo ké hoach thu chi NH 2021-2022 KT
Thuc hién hd so s6 quy, hd so chuyén trudng VT
Tra hoc ba cho PHHS, kiém tra cong tac vé sinh (T2—-T6) | TB
Cung BGK cham diém video Hai thi vin nghé sic mau TV
Day tiét nghia vu 16p 5/1, 5/2 HT
Chuan bi noi dung chat lugng Bang vién cudi nam 2021 PHT
Day tiét nghia vu 1op 4/4, 4/5 PHT
Thuc hién ndi dung hop chuyén mon thang 1 + 2 PHT
Duyét dé¢ KTCK1 PHT
Thite | D&Y tiét nghia vu 16p 2/14, 213 PHT
(5/01/2022) | Bao céo chénh I¢ch thu chi ndam 2021 KT
Kiém do hd so chuyén ma chtic danh nghé nghiép VT
Soan noi dung giéi thiéu sach thang 1 TV
Thuc hién hoan tra cac khoan thu ho chi h thang 5 dot 2 B
nam hoc 2020-2021 (T2-T6)
B4o c4o sd liéu Covid cho PGD, thuc hién I1ap danh sach YT
hoc sinh tham gia BHTN dot 2.
Ki duyét hd so cac bo phan Vin phong HT
Phan tich chat lugng Pang vién cudi nam 2021 + Sinh hoat | PHT
Thi nam | cpj by Thang 1/2022 PHT
(6/01/2022)

Thuc hién ho so chi bd

PHT




H& tro bo phan Thu quy thu ho phi BHYT, BHTN Y té
Cap nhat van ban di, vin ban dén VT
Tao video giai thiéu sach thang 1 TV
B4 sung hoan thién hd so Bao cao Phu cap day khuyét tat KT
NH2020-2021
H3 tro cong tac VP nop tién thu BHYT, BHTN cua HS (T2-

B
T6)
Lam viéc theo ké hoach bo phan HT
Duyét dé¢ KTCK1 PHT
Day tiét nghia vu l6p 4/6, 4/7 PHT
Thuc hién hd so chuyén mén PHT
Thuc hién ho so s6 quy VT

Thi sau £ A p ;A N A <
(71/01/2022) Thong ké, thanh toan cac cong ng con ton Nam 2021. KT

Diéu dong to phuc vu vé sinh khung vién truong Y té
Nhap bién ban kiém ké vao so theo d6i TBGD trinh BGH,
tong hop ke hoach truong tuan 19, xép lich truc bao vé. B
Xay dung KH thang 1, KH chinh trang thu vié¢n than thién,
thu vién xanh NH 2021-2022
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